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For Assistance Please Contact
Mr. P. Balasankar- 9791729344
Ms. K. Sundari- 8825530515
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5. Provision for enquiry and information: human assistance, reader, scribe,

softcopies of reading materials, screen reading

UGC Guidelines for Appointment of Scribe
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IX. In case. the persons with benchmark disabilities are allowed to take
examination on computer systen, they should be allowed 1o check the computer
system one day in advance sp that the problems, if any in the software/system could
be rectified. Use of own compuier/lapiop should not be allowed for taking
examination. However, enabling accessories for the computer based examinations

such as keyboard7 customized mouse etc should be allowed.

X. T procedure of availing the facility of scribe should be simplified and the
necessary details should be recorded at the time of filling up of the forms. Thercafier,
the examining body should ensurc availsbility of question papers in the format opted
by the candidate as well as suitable seating arrangement for giving examiuation.

XI. The disability certificate issued by the competent medical authority at any
place should be accepted across the country.

XII.  The word “extra time or additional time™ that is being currently used should be
changed to “compensatory time” and the same should not be less than 20 minutes per
hour of examination for persons who are allowed use of scribe/reader/inb assistant. All
the candidates with benchmark disability not availing the facility of scribe may be
allowed additional time of minimum of one hour for examination of 3 hours duration.
in.case the durtion-of - the examination is less-than an -hour,then the duration of ~—
additional time should be allowed on pro-rata basis. Additional time should not be less
than § minutes and should be in the multiple of 5.

XiI. The candidates should be allowed to use assistive devices like talking
calculator (in cases where calculators are allowed for giving exams), tailor frame,
Braille slate, abacus, geometry kit, Bruille measuring fape and augmentative
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2. It is requested to ensure that the above guidelines are scrupulously followed
while conducting examination for persons with benchmark dissbilities. All the
recruitment agencies, Academics/Examination Bodies e¢tc. under the administrative
control of cach Ministry/Deapartment may be advised appropriately to ensure
compliance of implementing these guidelines. Aaionmkmm:humgardmyhc
intimated to this office

3. The above guidelines arc lssucd with the approval of Hon'bie Minister (Social

Justice & Empowerment).
Yours fuithfully,
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Undcz Sccmm-} to the Govu:mncn: of !ndm
Tele. No. 24369658
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APPENDIX- 1

Letter of Undertaking for Using Own Seribe

H o @ candidate with i
of the disability; dppearing for the {name of the
Al

examination) Learing Roll Na e R
{name of the canlre]  in the District

o [mame of the State). My

I do hereby stare that e {name of tae scribe) will

provide the service of scribe/reader/lab assistant for the undersigned for

taking the aforcsaid examinstior

e e A 0 DETEDY Linderinke that his QUAIEREION I8 — s i e

casc, subsequently it is found that his qualification i+ not as declared by the
undersigned and is boyond my qualification, 1 shall forfeit my right (o the

post and claims relating thereto,
[Signature of the candidate with Disability]

Place:

Date: ‘
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